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FOR AGENCY USE 
pplication Date ' Georgia Department of Public Safety 

Revocation and Suspension Sectiop 
959 E. Confederate Avenue, ;S.E. 

-- 
: Atlanta, Georgia 30316 pplication Number 

*Driver .%wort Division - ~. ~~~~~~~ ~ 

~~ -~ 

-~ ~~ 

APPLICATION FOR RECORDS RETENTION SCHEDULE 

FOR RECORDS MANAGEMENT USE 
~ ~ - -  ~~ ~, 

Applicafion Number 

87-LfS 
~~ - - ~~ ~~ 

Date Received Cyc$& 

~ -~ ~- ~ 

'2 4 l98f - ~~~~~ ~~ .~ - ~ ~ ~ 

,. Dates of Series - 
iarliest Latest 
1984 
- ~~~~~~~~~~ ~ 1 ~ - ~  Present 

~~ ____ _ _ _  - - 
I. Record Series Description 

Documents relating to: 

This f i l e  contains the following documents (include form numbersand titles, if any): 
Attach samples of the file. I 

Court orders or costections received to make a change in a driving 
record. 

Included are: Court orders and correspondence 

5. Recoidr Series Title (followed by title used in office; if different) 

Nunc Pro Tunc Orders (Court Corrections/Changes) 
~ 

Alphab,etically by county . .  
File i s  arranged: 

Monthly Reference Rate 
One to six months old -~ ; Seven to twelve months old, ~~- ; Thirteen to twenty-four months old 0 - 1 ; 

-. , . I. - 
. ,  _ _  -~ ~- . _ _  -~ 

How often are records referred to which are: - 
0 - 1 ' 7  

twenty-five months and older - ~ ~ .  __ .. - - - ~ ~. - 
3. Annual Rate of Accumulation of Records 

Letter-size drawers - 3 -~--; Legal-size drawers - ;.Shelves I, *Other (specify) I 
. .  * 

~~ ~ ~~~~ ~ 

. .  - 
R-50-71; Rev. 76 (Over) 



1 1. I 

-___ ~ ~~~ 

proper column) 
a. Is th.is the official copy of the series? C ~ .  :. - ~- 

~ ~. .. .- 
... ~. 

,i --! 

requiring security handling? If yes, cite law or regulation. 
A 

~~~~~~~ ~ ~ _ _ .  . ~~~~ 
. __.r_ ~~~ ~~ ~~ 

i .  - .__ ~ ~. _._.____I__ ~ 

d. Does this e r i e s ~  have historical orlong term research value? 
~ ~ ~ 

! 
~ I _ _ _ ~ _ .  ~. 

e. When one or two documents in the fi le make it necessary to kekp ;he entire f i le for a long period, could these 

- >  .. 

X 

. . . - .  documents be.sch&uled&pgately? .. ~ 

f. kthe information contained~ L&t& wierwer gublished! -Ir_Ues. attach copy, 
9.' 1s the information contained in this series ever analyzed and/or recorded in a summarized report? 

~~ If y m t t a r h m o v .  Not a ~ a c ~ d ~ R _ e E o _ r t t _ i s l S i  inchss-thick, 
h. is'there a duplication of this series in your office, or in another office or agenc 7 

i. I s  this & e A r  am&Lpnrtion ofitl~regularlv microfilmed? A S  p a z t  of Drivqr.!.~ RecOrds..File 17-4-A 

.- 

ifues,w_h\ere?~ G u r t  r e t a ins  a COPY ofit$ Court ~ ~ e r s ~  4.  ~~~~ ~ . . ~~ 

.~ -~ ~~ ~~ .~ -~~~ ~~ 

j. Does the r e c o r d ~ s e r i e s ~ r e v r l t i n - a ~ ~ r n ~ ~ ~ ~ r  miatcut? ~~~ ~- ~ . - 
The following requires the series to be kept: 4 :ion Requirements 

a. State Law years. d. Audit period years. 
e. Administrative need ,.5= - ~years. ~ - ~. - *ars ~ ~~~~ ~ ~~ ~~~ b. Statute of limitation , ~ L ~ =~~ ~ ~ 

c. Federal law - ------.,-years. f. Federal retention instructions .-years. 

Attach copy or excert of laws or regulations. Explain administrative need. 
Most orders deal directly with Habitual Violators (40-5-58) which are classified in a 
five year period. These orders, even' though mi,crofilmed, may be needed by the G . B . I .  
in a criminal investigation reference courts. 

- ____ ~- ~~~ .. ~~ _ _ _ ~  ~~ ~ - - - - ~~~ - 
,2. Approved Disposition Instructions This agency recommends that the file series becut off at  the end of each: 

@Calendar Year; 0 Fiscal Year; 0 Other - ' 
~ -_-.--then, 

&Hold in the current files area --month(s) Firve ~- year(s); then 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold __ .- -year(s); then 
&Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

year(s); then 

. Director of Driver Services 

These instructions apply to a l l  prior and future accumulations of the series. 

' V  

State Auditor/Designee 
7ecommendations in para- 
lraph 12 are approved. 
I f  disapproved, attach letter 
if explanation.) Secretary of State/Designe 

k 


